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HANDLING OF MONEY AND PERSONAL PROPERTY
i. All items of personal property of patients/residents that are handed to temporary staff should be checked with 2 nurses at all times and details should be entered into the service user property book.
ii. All temporary workers should ensure that any items entered into the property book are described fully and accurately.
iii. All temporary staff should refer to the service users policy relating to the handling of patient/resident money and valuables, before accepting anything from patients and residents.
iv. If the temporary worker is unsure about handling money and property from patients and residents, they should report to the nurse in charge or manager.
v. All lost and found property should be reported to management.

POLICY LAST REVIEW DATE 01/04/2010
POLICY END
Page 1 of 1

[image: image1.jpg]